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TRUONG PAI HQC SU PHAM KY THUAT CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Djc lap — Ty do — Hanh phiic
KHOA LY LUAN CHINH TRI

MO TA TRACH NHIEM - QUYEN HAN

Chtrc danh: Cén b giang day
Cép trén tryc tiép: Trudng bd mon.
B phén: B6 mén

Don vi: Khoa Ly luén chinh tri

I. Muc dich cong viéc
Giang day, nghién ciru khoa hoc, hoan thanh céc cong tic theo yéu cdu va dam
bao chét lwgng dao tao, nghién ctru khoa hoc theo ding yéu ciu cia Nha trudng,

ciia Khoa nham dam béo su phét trién toan dién va bén ving ctia Khoa.

IL. Trach nhi€ém
1. Chiu trach nhiém truée Ban Cha nhiém khoa va truéng bd mén vé céc cong
viéc dugc quy dinh trong quy dinh ctia nha trudng.
2. Thyc hién ké hoach giang day, nghién ctru khoa hoc, cdc hoat dong phong
trdo, doan thé theo su phén cong cua tredng bd moén va Ban Chu nhiém khoa.
3. Dam bao chét luong giang day, nghién ctru khoa hoc theo dung yéu céu cia
Nha trudong va cia Khoa.
4. Coi thi, chim thi hoc ky va ndp diém dung theo quy dinh cta Nha truong.
5. Lap ké hoach cong téc c4 nhan va dam bao thyc hién ké hoach cong téc.
6. Thuc hién cong tac du gid ddi véi céac gidng vién trong b mon va trong
khoa.
7. Cling véi trudng bd mén tdng hop va thuc hién ké hoach ndm hoc va céc

cbng viéc khac ctia Nha truong, cia Khoa.

III. Nhiém vu
1. Giang day theo dung lich trinh va quy ché giang day ctia Nha truong.

2. bé xuat y kien tu van cho trudng b mén vé cdc van dé chuyén mon.
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3. Giai quyét cac cong vi¢c theo trach nhiém duge phin cong cua trudng b

mon.

4. Hoan thanh cic bio céo tong két vé cong tic dao tao, nghién ctru khoa hoc
theo ding yéu ciu ctia bd mdn va cia khoa.

5. Hoc tap, bdi dudng chuyén mén va ndng cao trinh do phi hop véi yéu ciu
cua bd mon va cua khoa.

6. Coi thi, chdm thi hoc ky va ndp diém dung theo quy dinh ctia Nha trudng.

7. Tham gia diy du céc hoat dong sinh hoat chuyén mén cia bd mén va cia
khoa |

8. Tham gia cic hoat dong phong trdo do Nha trudng, cong doan trudng td

chic..

IV. Tiéu chuin két qua cong viéc

1. Hoan thanh ké hoach giang day va nghién ciru khoa hoc theo dung ké hoach
ctia Nha trudng va cua khoa.

2. Hoan thanh cac cong vi¢c dugce trudng by mon giao.

3. Hoan thanh cdng téc coi thi, chim thi va ndp diém diing quy dinh..

4. Hoan thanh céc bao céo v& cdng tac dio tao, nghién ciru khoa hoc.

5. Tham gia tich cyc cac hoat dong phong trao..

Quyén han
1. Pua ra céc y kién gitip truéng bd mon quyét dinh cac hoat dong chuyén mon
cua by mon.
2. Thyc hién giang day va nghién ctru khoa hoc theo ding ké hoach ctia Nha
trudng.
3. Pugc tao didu kién tham gia boi dudng, hoc tdp nang cao trinh dd theo dung
quy dinh.
4. Pé xuét véi trudng bd mdn didu chinh ké hoach giang day cho phu hop.
5. Chu tri va tham gia cac dé tai nghién ctru khoa hoc trong va ngoai truong.
6. Pugc st dung céc trang bi va co s& vét chdt ciia Nha trudng va cia Khoa

phuc vu cho hoat dong gidng day va nghién ctru khoa hoc.
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V1. Tiéu chuén

1. Pap tmg ddy di cac yéu ciu vé ndng luc chuyén mon, nghiép vu su pham va
dao dirc nghé nghiép.
2. Céan b giang day c6 hoc vi tir Thac si trd 1én.

Nguwdi soan thao Nguwoi xem xét Ngudi phé duyét

};W/W

ThS. Phimg Th¥Anh 1> Nguyén Dinh Cé
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